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Installing CITRIX

Windows Internet Explorer
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Montana Office of Public Instruction

1. www.opi.mt.gov
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Programs & Services of OPI: g

Official Mail & OPI Staff Calendar

Get Answers Parents | Ed Data| Indian Ed IRIS Jobs | Licensing Ed News METNET | NCLB Report Card

17 Jul 2007 (Tue)
2007 School Budgsting &
Accounting Weorkshops
Sidney Montana

18 Jul 2007 (Wed)
2007 School Budgsting &
Accounting Workshops
Miles City Montana

19 Jul 2007 (Thu)
Certficstion Standards and
Practices Advisory Cound
Mesting
Helenz, MT

19 Jul 2007 (Thu)

2007 School Budgsting &
Accounting Workshop
Billings Montana

20 Jul 2007 (Fri)

2007 School Budgsting &
Accounting Workshop
Bozeman Mantana

view calendar

2. Click on IRIS Tab

SUMMER READING
/5/07
S THE 2008-2007 SCHOOL YEAR DRAWS TO A CLOSE. | WANT TO CONGRATULATE THE
students, teachers, parents, administrators, staff, and schocl board members on another
successful year.

But we all kknow that education shouldn't stop when the last school bell rings - it should
continue all summert?

I encourage you to participate in the 2007 statewide summer family reading program,
Celebrate Summer Reading! The Family Reading Program is a collaborative effort of the Office
of Public Instruction, Montana State Reading Council, and the Montana Elks Association.

The Celebrate Summer Reading! monthly reading calendars are day-by-day fun reading, writing and thinking
activities for students, their family and friends. These calendars will help vou plan activities that promote reading
for enjoyment, as well as reading for information during the summer months. Students completing the activities
will receive a Family Reading Certificate and a surprise. To learn more about Celebrate Summer Reading! please
wisit http://fwww.opi.mt.gov/pdf/famreads/SummerReadingCal07. pdf.zip

Hawve a great summer and happy reading!

et

OFISupt@mt.gow

Video Conferences Other Links Home

| [s=aren

* HNews Headlines

# Summary of OPI
Activities B+

@ _Accounting Guidance for 2007
Legislative Funding Changes

¥ _Full-Time Kindergarten
Conference Registration
Information

> Post-l egislative FY2007-08
General Fund Excel

Spreadsheets

@ _Accreditation rules adoption
notice

¥ _Special Education Rules
adoption notice

#_2007 Montana School
Budgeting and Accounting
Workshops

W Post-Legislative FY2007-08
General Fund Budget Data
Sheets

¥ _Full Time Kindergarten
Funding Information

¥ Veterans Honorary High
School Diplomas

@ Students Can View Legislature

Archives ...

/= Mantana
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Installing CITRIX

{= MetaFrame Presentation Server Log In - Windows Internet Explorer
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@.\ ¥ €] hitps:tenthind01 mt gov/CitrixMetaFrameiauthdogin aspx - % || XK L |-
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gk | & MetaFrame Presertation Server Log In | | - &l de v b Page v (FTaols v

Log in -@ Welcome to the Citrix Enterprise Portal.

If you do not know your login info, please
| contact your agency help desk or system
administrator.

Usear name:

Password:
»Ellnstall Citrix Clients
IRIS Help
Domain: How to use the Jawa Client without installing
STATE 3 anything on the computer. View Reports

Advanced Options >>> Instructions

—Left Click on “Install Citrix
Clients” (this will open a new
window)

& J Laocal intranet

g‘] Daone
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Installing Citrix

/= Information Technology Services Division (ITSD) - IT Environment - Windows Internet Explorer

¢ " - P = =
o ey - |@, http:fitsd.mt.govtechmticitrixicitrixinstall.asp v| | [ | | pe

ﬁ':? q‘ﬁ? [@Informa‘tion Technology Services Division (ITSD) - ITE... I l ﬁ < D gé_; < Ij Page - _’:-,I' Tools -

“>mt.gov.

- —
Montana's Official State Website INFORMATION TECHNOLOGY SERVICES DIVISION

Directives B Audits Plans & Reports Tech Yy in MT Policies & ncils Procurement Resources About ITSD

Install Citrix Client

Citrix Web Client Install

This wversion of the Citrix client snaps into the user's web browser utilizing Active-X. This is the primary
client for users to access State of Montana Citrix applications. If you are connecting to this web site via
a dial-up, please download the file and then install. If you have a high speed connection please install
directly from this link.

Warning: If you are running McAfee VirusScan version 8.0, please make sure patch 11 have been
installed, otherwise you will have issues when printing from Citrix.

Install Citrix Webh Cliant /TCA22mwah mei - § &4 MB) - Version 10, updated 06.01.07

Single Right e i e Wi ,
Click and
Choose “Save

Other Citrix Ins| Prirt Target

T A 9 B A Java Citrix e information about the Java Client, please contact the
arget S ITSD Service|  copy Shortout -628-4917 or send email to servicedesk@mt.gov.

Back to Citrix Log
Add to Favorites...

Conwvert link target to existing PDF

Properties

@ = = \:g Local intranet |
OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov




Installing Citrix

¢~ Information Technology Services Division (ITSD) - IT Enviranment - Windows Internet Explorer

LS AT i |g, hittp: fitsclmt gowtechmticitrixicitrixinstall. asp v | '&f:; i |Google |p |-
w odr |@ i ices Divisi & - =L e e =g
glnformaﬂon Technology Services Division (ITSD - ITE... | B ] |z Page - -.} Tools -
>mt s
SINt.gov.
Montana's Official State Webhsite ORMA O OLO R D) O

Install Citrix Client

Citrix Web Client Install

This version of the Citrix client snaps into the user's web browser utilizing Active-X. This is the primary
client for users to access St

a dial-up, please download t Save As

directly from this link.

Save in; |@ Desktop k V| <] ? B -
Warning: If you are runningh =3 )My Documents

installed, otherwise you will | _E, i My Camputer

My Fecent QMY Metweark Places

Install Citrix Web Client (I D ocumerts L) County Forms

T _—aq | [C)County Forms Posted to Wieh

I ?E: |[T)Federal ldis )
Other Citrix Installs (not c ‘ PRsien ‘ E:ﬁ?ﬁ:ﬁ 1 - W e n th e SAVE fl I e
Bl A Java Citrix Client is als gzzrz:p\:i\;?ions bOX appears1 Change the

: I )Payment -
75D Service Dask at (44 My Documerts || oL 0 CL o Save in box (at the top)
I[CThPost Leg Wb Posting

Back to Citrix Login g! o tO 13 Des ktop”

{ LT vieh Posting
Fdy Computer EFUFI’I‘IS
ﬁ!ica32web msi
n ) 0P Policies
e

=8 Pay Plan 20 Transtion Resources
My Mebwork. 0= Sample Pictures

Flaces 57 Shortout to Aclient
o1 Shortcut to Opibinrtprd3 2 If you
are
File niame: [== v|  [sae <= askedto
Saveastpe | Windows Installer Package v| [ _cancal | replace
file, say
“YES”

3. After Downloading is complete, close all
screens until you are at your “Desktop”

a8 & | aeal intranet

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov




Installing Citrix

On Your Desktop,
you will see this
I-CON

A 4

NEXT: Double Left | s 32wWebh.msS|

QPI Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



Installing Citrix

i'—.:'?l Citrix Presentation Server Client Uninstall

Citrix Presentation Server Client
Uninstall

NOTE: You may or may not
get this screen. This is the
screen you will get If you have
Click Mest to continue. already installed the Citrix
Client.

Thiz will rermove Citrix Prezentation Server Client from povr
spsten.

[ < Back " M et > ] [ Cancel

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



Installing Citrix

mp MewPrinker...  SPEDAlowa. .,

i& Citrix Presentation Server Client Setup

Application Maintenance

Select the maintenance operation to perfarm,

) Modify
g~ Change which application features are installed. Displays the
Select Features dialog, which letz vou configure individual features,

Reinztall mizzing or corrupt files, registy keys, and shorbcuts.
Freferences stored in the registry may be reset to default values.

Urinztall Citris Presentation Server Client from this computer.

Mest > ] [ Cancel

OP Montana Office of Public Instruction

NOTE: Ifyou are

seeing this screen,
you can click on
Repair and click your
way through. It will
check to make sure
you have installed
correctly.

Linda McCulloch Superintendent www.opi.mt.gov



Installing Citrix

& Citrix Presentation Server Client Setup

Welcome to Citrix Presentation
Server Client Setup

It iz ztrongly recommended that you exit all “indows progranms
before running thiz setup program.

Click Cancel ta quit the zetup program. then cloze any programs
wou hawve running. Click Mext to continue the installation.

WwrARMIMG: Thiz program iz protected by copyright law and
international treaties.

Unauthorized reproduction or dizktribution of this program., or ang
portion of it may rezult in severe civil and criminal penalties, and
will be prozecuted to the maxinmum estent poszible under law.

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



Installing Citrix

i Citrix Presentation Sernver Client Setup

License Agreement

ou must accept the license agreement below o procesd.

CITHRIZDF) LICEMZE AGREENMENT

Tze of thiz compotnient is subject to the Citrix license cowvering the Citrix procduactl =) with
which wwol will e using this component. This component is only censed for vise with
such Chitrix procdhact] =),

T code: EP_R_AS2490

#3 | accept the license agreement
2| do not accept the license agreement

[ < Back " Mt = ] [ Cancel ]

When asked if you will accept
License Agreement click “YES”

Then Click NEXT

Files will then copy. Restart
Internet Browser, click OK

QP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



Installing Citrix

Citrix Presentation Server Client Setup

Client Hame

E ach client computer muszst hawve a unique client name. Citrix Prezentation Server uzes
thiz name to manage client printers and other spztem rezources.

07 lze machine name azs client name

Client name: |

[ < Back " Mext > ] [ Cancel ]

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



Installing Citrix

e, JPG MaDancer.bmp nter... SF

i& Citrix Presentation Server Client Setup

Ready to install
Click Mest to begin Setup.

Click. Back to modify your selection, or Next to begin Setup,

Installation Summary

Client Details
Iame Action
Citrix Presentation Server Client Install
Program Meighbothood Do not install
Program MNeighbothood A gent Do not install
W eh Client Install

< Back H & Cancel

Audit

&

AMNE,doc CalcAn Testing

7 Launch Interr

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



Installing Citrix

i Citrix Presentation Server Client Setup Z |§|[z|

Updating System

The features you selected are being inztalled.

Cancel

Just Be @'rﬁ
Patient!!

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



Installing Citrix

i% Citrix Presentation Server Client Setup

CITRIX

Citrix Presentation Server Client
has been successfully installed.

Click Finizh to exit Setup.

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



Logging Into Citrix

"*Lj”t a - |E, bt i apimt.gow V| “f x |Goog|e | L |-
i:f I@Morﬁana Office of Public Instruction ] l ﬁ < m Q%A < ljv Page - Q Tools =

Programs & Services of OPI A

Official Mail & OPI Staff Calendar Video Conferences Other Links Home

Montana Office of Public Instruction

Get Answers | Parents| Ed Data| Indian Ed| IRIS| Jobs| Licensing| Ed News METNET| NCLB Report Card [Key Word Search | [ Searen |

Left Click on IRIS

w News Headlines

® Summary of OPI
Activities [E1¥

SUMMER READING
&6/5/07

HEEEEDE

— S THE 2006-2007 SCHOOL YEAR DRAWS TO A CLOSE. | WANT TO CONGRATULATE THE . Accounting Guidance for 2007
16/17/18/19/20 students, teachers, parents, administrators, staff, and school board members on ancother Legislative Funding Changes

successful year.

[22]23] 24 25 265 27|
EE ER ER

W _Full-Time Kindergarten

Conference Registration
Information

But we all know that education shouldn't stop when the last school bell rings - it should continue
17 Jul 2007 (Tue) all summer?
2007 Schoal Budgsting &
Accounting Workshops
Sidney Montana

I encourage you to participate in the 2007 statewide summer family reading program, Celebrate # Post-Legislative FY2007-08
Leqg =

‘Superintendent Summer Reading! The Family Reading Program is a collaborative effort of the Office of Public General Fund Excel
18 Jul 2007 (Wed) Instruction, Montana State Reading Council, and the Montana Elks Association. cerearie e
2007 School Budgsting &
Accounting Workshops The Celebrate Summer Reading! monthly reading calendars are day-by-day fun reading, writing and thinking » _ _ _
Miles City Montana activities for students, their family and friends. These calendars will help you plan activities that promote reading —p_}\_ccredltatlorl rules adoption
for enjoyment, as well as reading for information during the summer months. Students completing the activities will notice
19 Jul 2007 (Thu) receive a Family Reading Certificate and a surprise. To learn more about Celebrate Summer Reading! please visit

http://www.opi.mt.gov/pdf/amreads/SummerReadingCal07.pdf.zip

Certification Standards and W _Special Education Rules

er;t_'cs Advisory Coundil adoption notice
H;;_n:?M_ Hawve a great summer and happy reading!
¥ 2007 Montana School
19 Jul 2007 (Thu) Budgeting and Accounting
2007 School Budgsting & Workshops =

Accounting Workshop

Bilings Montana Linda .
¥ _Post-Legislative FY2007-08
B 7‘} . : General Fund Budget Data
20 Jul 2007 (Fri) Sheets
2007 School Budgeting & pt@mt.g
Accounting Workshop R
Bozeman Montzna #® _Full Time Kindergarten

Funding Information
wiew calendar

¥ veterans Honorary High
School Diplomas

[~
|

¥ _Students Can View Legislature

Archives . . .

[€

@ ‘d Local intranet

OP Montana Office of Public Instruction
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Logging Into Citrix

s.\ v £ | Hitps:flenthin007 it goviCitrixMetaFrametsuth Aogin ssp v % || K
& |@MetaFramePresentationServerLogIn | | T’:} 5 i - l-_;}'Page -

Pamt.gov.

Montana's Official State Website

Log in 'Q Welcome to the Citrix Enterprise Portal.
User name: If you do not know your login info, please
> contact your agency help desk or system

o

administrator.

Passwaord:

Enstall Citrix Clients

"

Domain: How to use the Java Client without installing
STATE I, anything on the computer. View Reports

Advanced Options > Instructions

—Log In to Citrix using your Citrix

username and password (add JA for
July/August at the end of the
password you received)

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



MAEFAIRS

r’.'-' MetaFrame Presentation Server - Windows Internet Explorer

3

@H - |§, hittps: fenthind01 mt goviCitrixMetaFramedsite defaut aspy V| % | || X | | B~

‘_ »

W '{';'t? ‘ @ MetaFrame Presentation Server

You will see a 'émtggv

screen similar to [JEEEEERUEHEREAEE

‘ - B o - hPage v 0 Tooks -

this one.
TODAY Double Applications é 5 (} Welcome to the Citrix Enterprise Portal.
CIiCk on OP' |n_\ ‘T Tap [l Up If you do not know your login info,
) please contact your agency help
House Testi ng |- \ D a8 desk or system administrator.
Con. oPI Active §t§( Elinstall Citrix Clients
In_House Directory Management ] ] IRLS Help

When prom pted, Testing  Password Console How to use the Java Client without
enter vour Changer installing anything on the computer. View Reports

)
MAEFAIRS #r &

2 ¥

password Document  Draft Maefairs ATTENTION !

Direct Maefairs .
Remember: Today only you will

= @ &l see this same screen. However, we

can NOT go into MAEFAIRS

OPI OPI OPI Travel Production during this training.
Desktop Forms

Folder When you return home you will
click on the MAEFAIRS I-Con with

the Red check which will then take
Outlook you to production.

2003

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



MAEFAIRS

2 Maefairs - Production i ;Iilil

B Help vpe a gquestion for help -

MAEFAIRS - (frmSwitchboard)

Enrollment

OPI |
MAEFAIRS Trustees Financial Sunimary {TF5) |

Montana Cifize
uf Pubd 2 Irsiruction Budget |

Tuition |

Double Click On Title To Select Data Entry Screen: Description

Select a Districk:

Grant Elem
Reichle Elem
‘wise River Elem

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



El Maefairs - Production - [rptTis : Report]

[ Fe = - | & Help | [&] Save &5 PDF

OPI Blank Trustees’ Financial Summary

MAEFATIRS FY2006-07
o s 48 Stillwater County
0861 Absarokee Elem

Thre Deades:
Board of Trastess trremitsto CombrSupt. ot Iater then faxgast 1560k 0L 20-9-213)
Conxdyr Supt. tranam its tothe Cffice of Public Eetnaction et bter than the 2rd Diorday i September (MCA20-9-211 & MCA20-3-209)

This reporfisfhe school disrict’s official submizsion of annual financial informafion fo fhe counfy ;perinfendant

and sfafe superinfendent under section 20-2-213, M4

—  Trusfees qre responstble for enmring the accurecy and prompd e bmission of this report.

—  Suwbseguent amendments fo this repori made by fhe clerk of the disfrict as a resulf of the desk audii process are
considered officially made on behalf of the frusfess.

—  Amendments inifiafed by CFI o correct coding or fo comply with GAAP as a resulf of the desk audif process
and which are commumcafed in wrifing fo fhe clerlowill be assumad fo be aocepfed by fhe frusfees unlass the
disfrict nofifles OFIin wrifing of their objecfion by December 20

—  Thisreporf and anp amendmeanis inifiafed by fhe disfrict through Decambar 20 are binding for use in
defermining various allocafions of stafe and federal grants and in monitoring mainfenance of effort for stafe and

federal programs.
Certification
Business Manager/Clerk Zara Kerr Fhone & (4067 328-45583
(Sigranoe) (Dete )
Chair, Board of Trustees Steve EKsmast
[Sigranare ) (Tette)
County Superintendent Judy DLiartin
[Sigranxe ) (Late )
Software
Accounting Package: Foxie Lady

For F¥O7 did the district emplosr a certified special education director? Mo

As wpored on Arrnal Data Collecton (402, the district does not employ a certified s pecial educaton ditector meeting
the requiremernts of having a class IIT Adrmnistrator's certificate with a principal's endorsement or 2 mapervisce's
erndorsemert in s pecial education  Adrmimstrative mles provide expenditares coded to program 280, fincton 243X and
Chject 1EHE and 25 in Funds 01, 24, 25, cr 25 tobe inchided in the caloulation of mversion and dis proporicnate costs
cnly if the disbictemploys acertified special education director.

Elecironic filers are not reg uwired to send the coverpage to OPI.

BEntans Mrtemated Fdustion Financkland Informatien Bepo king Systam Comer Page 1

FARA007 1121:12 AMprd TLAEF ATRSHAEFAIRS ade 1ptT¥s

OP Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov



MAEFAIRS Printing
B mae

[rptTfs : Report]
(i ose | () F

CH St | Save A

~| B | @ Help | [&] Save 4s FDF

Type a question for help - _ 5

oPl Blank Trustees” Financial Summary
MAEFAIRS FY2006-07

Ulr:::;iliill'lzllrf;:rlllill,:;i:cxl 01 Beaverhead County
0003 Grant Elem

=
Printer

Mame:  |WinzPDF

LI Ernpert‘ie&

Status: Ready
Type: WinzZPDF
Where:  PDFFILE:

ﬁ“‘-’ WinZPDF Document Properties

Layout  Paper/Guality I

"Tra_l,l Selection

Faper Source:

| Automatically 5 elect
Win2PDF Advanced Options

@ WINZPDF Advanced Document Settings
El & Paper Output

I Letter
Copy Count: 1 Copy
@ Graphic
! Resolution: 600
; Scaling: 100 % - m— 99%
ES'ER Document Cptions
i Frinter Features

Advarced... |g
<

_I Cancel I

LCancel |

Electronic 1lers are not

Bfontana Autor sted Tducation Fnanckl and Information Bepoting Sprtem
T252007 T:04:57 AN CireoppCode' m asfairs L0003 2 de tpt Trs.

Page: I4| 4 “ 1 D,l}llﬂl’!,l
= .

OP Montana Office of Public Instruction
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MAEFAIRS Printing

=]

‘) it | Save A= [ close | ( Fit | W | @ Help | & Save 4s FOF Type & guestion for help » _ @

oPl Blank Trustees’ Financial Summary
FY2006-07

-~ Server

ot i Disconnect |
E"@ OPIHLNCTHELD2
: / Click here to restore the language bar, Full Screen |
CA20-9-211 & BCA 20-3-209)

4 aefairz - Production - [rptTfz : Repart,

izl Microzoft DOffice Customer Experience | Froperties |
1 1 fo the coway superitendert il
g Logoff |
b fos roport
= 5 = 5 7 | File S ecurity 7
E Client File Security X A wif of the desk @edf process are

Audio Sectrity | et of the desiaudt process and

H by fhe frusfees wless fhe disfrict

POA Securty
Server applications currently have the selected .
- level of access ta local client files. To change Scanner Security | D are binding for use in
thiz, select a different level and click OF. manferance of effort for sate ol
L - Access level I &pplication

 Nohcoess i |

" Read Access

T Full Aocess Phone# (406) 683-2257

» Help |

- -
Do wou want to be asked again? (Date
O Alwaps ask me oK |
 Mewver ask me again for this server
Mewer ask me again Te
oK Cancel I
E {Date)

L
Software

Accounting Package Cluicken

For FY 07 did the district employ a certified special education director? Mo

As reported on Amwmal Dats Collection (ADC), the distict does not employ 2 certified special education diwctor meeting
the requirements of having a class IIT Admiristrator's ceztificate with a principal's endorsement or a supervis or's
endorsement in special education  Administrative rles provide expenditures coded to program 280, farction 24X and

Object 1XX and 2XX in Funds 01, 24, 25, or 26 to be inchaded in the caleulationof revesion and disproporionate costs
cnly if the district enploys a certified spe cisl education divector.

Electronic filers are not required to send the cover page to OPL

Blentans Autom sted Bducstion Financial and Info rmstion B o iting Sprtam Corer Pag 1
T252007 7:04:57 AN Cire: pp Code' m asfairs LR 03 A de rpt T

Page: |4| 4 II 1k |>| |B|”|

start e © E . = i - /7~ Montana OFF ... /~ MetaFrame ... B Maef, Fr.
OP Montana Office of Public Instruction
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File  Edit “iew

2 My Computer

MAEFAIRS

EBEX
Favorites Tools  Help ;ﬁ’
O Back .'\) L@ p Search lE:’ Folders v
Address Q Wy Computer Vl = L=

Hard Disk Drives
System Tasks

1. Double Click on your My
COMPUTER I-CON

2. Double Click on “C:”

—

Wiew swstem information

ib Add ar remove programs

E» Change a setting
Devices with Removable Storage

Other Places

- _ DWD-RW Drrivee (D)
.'3 Iy Metwork Places -

[EJ My Docurments
E» Control Panel

Hetwork Orives

? Gaap on 'opikin2k3prd1 Share'
(G

=
li Access on 'opihinntprd3’ (G0

o
i Share on 'opibin2k3prd!’ (S0

Scanners and Cameras

3 Hewvlett-Packard ScanJet 7400C

Details

My Computer
System Folder

OP

-
Z Users on 'opihin2k3prd1’ (H:)

i Applications on 'opihin2k3prdl !
(R

Montana Office of Public Instruction
Linda McCulloch Superintendent www.opi.mt.gov

3. Double Left Click on
“OPI Reports”

4. Double Left Click on
“MAEFAIRS”

5. Double Left Click on the
PDF file just Saved (this will
bring the report to your
screen)

PRINT the report



MAEFAIRS

THANK YOU FOR ATTENDING THE MAEFAIRS
TRAINING

For Technical Assistance please contact
Donell Rosenthal at 406-444-3024 or
Email drosenthal@mt.gov

QP Montana Office of Public Instruction
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